Health and safety - key issues:

Safety management: 

The Health and Safety at Work Act   / The Management of Health and Safety at Work Regulations 

You must:

Safeguard the health and safety of those who might be affected by your work activity

Produce and implement risk assessments for areas of your work which might post a risk 

Produce a health and safety policy

Ensure you have an appropriate safety management system in place

Produce emergency plans for your workplace

Provide information, instruction and training as appropriate 

Get competent assistance with health and safety if required 

Work equipment:

The Provision and Use of Work Equipment Regulations
You must conduct a risk assessment on your work equipment (including basic equipment such as ladders and photocopiers and any hired equipment.) Ensure that it is suitable, safe, in good repair and appropriately used. Inspect equipment on instillation and regularly if conditions so require. Ensure users are trained.  Where employees / volunteers bring their own work equipment onto site ensure that the requirements of the Regulations are met. 

Workplace:

The Workplace (Health, Safety and Welfare) Regulations
You must make sure your workplace meets the requirements of the Regulations in terms of ventilation, lighting, temperature, overcrowding, doors and windows, gates and escalators, seating, slips and falls, falling objects, vehicles, evacuation, protection from weather, welfare, changing and rest facilities.  

Hazardous Substances:

The Control of Substances Hazardous to Health Regulations
You must conduct a risk assessment on any hazardous substances at your workplace and decide  what precautions are needed (methods other than PPE) to prevent risks to Health and Safety. Exposure must be prevented or adequately controlled. You should monitor control measures, and, if required, exposure. Good housekeeping, personal hygiene and isolation of processes can all be effective ways of controlling hazardous substances. Of vital importance is the provision of information, instruction and training to those who are handling or may otherwise be affected by the substance.

Electricity:

The Electricity at Work Regulations
Ensure that any work on electrical systems or appliances is carried out by a competent person and that structural wiring is safe with appropriate circuit protection. Most equipment does not need tested regularly by an electrician and you can meet your obligations by simply ensuring the equipment is subject to a regular visual inspection. Full details of things to look for and frequency of inspections required is contained in INDG236 (Maintaining portable electrical equipment in offices) obtainable free from the HSE. 

Fire: 

The Regulatory Reform (Fire Safety) Order
Draw up a suitable and sufficient Fire Risk Assessment and eliminate or reduce the risk from fire as far as is reasonably practical. You must provide general fire precautions to deal with any residual risk and nominate a sufficient number of appropriately trained competent persons to assist you with these.  General fire precautions include:

Reducing risks from fire starting and spreading 

Fire detection and warning systems

Fire fighting systems

Escape routes 

Plans for measures to be taken should a fire break out 

Ensuring that risks from dangerous substances are reduced as far as possible 

Emergency procedures 

Noise:

The Noise at Work Regulations
If daily or weekly noise exposure is above 80 dB you will need to make hearing protection available on request, provide employees with  sufficient information, instruction and training and produce a Noise Risk Assessment. In addition to the above, If it is above 85 dB, you will need to establish and implement a programme of organisational and technical measures to reduce risk - following the hierarchy of principles given in the Regulations - and designate Hearing Protection Zones where hearing protection must be worn. 

Manual handling:

The Manual Handling Operations Regulations
Manual handling operations which involve a risk of injury should be avoided where possible. 

A risk assessment should be produced for all remaining manual handling operations. Appropriate measures should be taken to reduce the risk of injury arising from these to the lowest level reasonably practicable. Employees should be provided with precise information on the weight of each load and the heaviest side of each load whose centre of gravity is not positioned centrally.

First aid:

The Health and Safety (First Aid) Regulations
You must conduct a risk assessment to work out what first aid cover and facilities are required in your workplace. You should refer to the advice given in the guidance to the Regulations. If considering first aid provision for the general public (e.g. at an event) refer to the HSE Event Safety Guide. Persons designated as 'first aiders' must hold an HSE approved qualification. ‘Appointed persons' must be competent and training should be provided if required. You  must inform employees / volunteers of first aid arrangements and display details at a prominent location in the workplace. 

Reporting requirements:

The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations
You must report the listed occurrences either immediately or within 10 days on an accident report form. 

Informing employees:

Health and Safety (Information for Employees) Regulations
You  must display a copy  of the HSE approved ‘Health and Safety Law’ poster at a prominent location in your workplace or distribute a copy of the approved leaflet. All health and safety Regulations stress the need to provide employees / volunteers with information, instruction and training. 

Consulting with employees:

Health and Safety (Consultation with Employees) Regulations
You must consult with employees / volunteers on matters relating to their health and safety. 

Personal protective equipment (PPE):

The Personal Protective Equipment at Work Regulations  
You must conduct a risk assessment on PPE (including basic equipment such as protection from the sun and wind etc.) in your workplace to ensure it is safe and suitable, well fitting and appropriate for use. Remember PPE should only be provided as a last resort. 

Lifting equipment:

Lifting Operations and Lifting Equipment Regulations

You must consult these Regulations if you use, supervise or manage the use of lifting equipment. If you hire lifting equipment ensure the requirements of the Regulations are met. 

Safety signs:

Health and Safety (Safety Signs and Signals) Regulations 

Make sure you are using the approved form of safety signs and signals. These are widely available from good stockists. 

Working at height: 
If you cannot avoid work at height you should provide equipment to prevent / minimise the effect of falls. Assess work and ensure it is safe and well planned.  

Display screen equipment (DSE):

Health and Safety (Display Screen Equipment) Regulations 

You must analyse workstations, and assess and reduce risks if you have DSE users in your workplace. You must meet the minimum requirements described in the schedule to the Regulations. 

Employers' liability insurance:

Employers' Liability (Compulsory Insurance) Act 

You must take out Employers' liability insurance, if you have employees, and display the certificate. 

